
                                                                         

                                                       Barton St David Pre-School 

               Code of Conduct for committee members. 

 

Barton St David Pre-School is managed by a voluntary management committee. Our Pre-School 

is registered with, and regulated by, the Charity Commission and Ofsted. Committee members are 

Trustees of Barton St David Pre-School; our charity registration number is 1033698. 

 

Eligibility 

Committee members must provide details of a Disclosure and Barring check. It is an Ofsted 

requirement for all trustees to hold a current DBS certificate. Committee members need to provide 

the Pre-School secretary with their unique reference number, date their DBS was issued and 

whether they have an enhanced certificate. This information is recorded on the Voluntary 

Management Committee Single Central Record.  

All committee members must provide relevant information for the Charity Commission as they are 

trustees of Barton St David Pre-School charity. 

 

Non- eligibility 

*Misconduct – anything which brings Barton St David Pre-School into disrepute. 

*Charity Commission regulations prevent individuals from being a trustee of a charity if:- 

                   1) You have been convicted of an offence involving deception, dishonesty, terrorist 

offence, money laundering, bribery, perverting the course of justice unless the conviction is legally 

regarded as spent. 

                   2) You are an undischarged bankrupt or have made a composition (arrangement) with 

creditors and have not been discharged or have failed to make payments under a County Court 

Administration Order. 

                   3) You have, at any time, been removed by the Commissioners or by a Court from 

being a trustee because of misconduct. 

                   4) You are disqualified from being a company director. 

                   5) You are on The Sex Offender’s Register 

 

 

 



Confidentiality 

During their time in office a committee member may be partial to confidential information 

concerning children, families, staff, other users of our setting, and our Pre-School financial 

position. Any information received must remain confidential. 

 

Confidential issues must not be discussed with parents or any other individual not connected to 

Barton St David Pre-School unless specifically agreed by the committee. This includes both during 

and after a term of office. 

 

Data Protection 

Committee members must insure they do not breach data protection regulations set out in the U.K. 

General Data Protection Regulation (U.K. GDPR), the Data Protection Act 2018 and other 

regulations (together “Data Protection legislation”). Organisations which process personal data 

must comply with certain principles and the rights of the person.  

Key principles: 

*data is fairly and lawfully processed                    *data is collected for limited purposes 

*data is adequate, relevant and not excessive      *accurate 

*not kept longer than necessary                            *processed in line with a person’s rights 

*secure                                                                  * not transferred to other countries    

Data protection applies to any personal data in computerised, manual, or other format if the data is 

in a system that allows information to be readily accessible. 

The secretary holds the Voluntary Management Committee Single Central Record; there are no 

hard copies of this. 

As a committee we are legally responsible for our Pre-School organisation so need to be 

contactable, therefore it is a legitimate interest for the secretary to have this information. When a 

committee member leaves their data is removed. Personal data is never given to parents, staff or 

any third party outside the organisation.  

Committee members details are not shared with the staff. Staff can contact the secretary by email 

or text but are ware that this information is confidential. 

If a committee member chooses to give their contact details (phone or email) to a member of staff 

because they have (for example) arranged to meet with them about a Pre-School matter, then that 

committee member will be deemed to have given explicit consent for these details to be shared. 

 

Communication       

Communications from the secretary such as meeting minutes are sent by email. 

 

 

 

 



Safeguarding    

Safeguarding underpins all that we do at Pre-School. Committee members should attend relevant 

safeguarding training where possible. The committee should pay due regard to Safeguarding 

documentation:    

 

*Somerset Prevent Duty and Pre-school Policy        *Pre-School constitution 

*Pre-School Child Protection Policy                          *Ofsted reports on Pre-school 

The committee should ensure that Pre-school Safeguarding policies and procedures are followed. 

 

Support for committee members                           

*Committee members provide support for each other and work together to develop further 

understanding around Early Years education, for fundraising and the development of Pre-School 

as a setting. 

*Provide handover information where appropriate and discuss what is involved within the role of 

Chair, Treasurer, or Secretary. 

*Introductions to new initiatives are given in committee meetings.   

*Committee members can access our Pre-School constitution and policies. Copies of Pre-School 

policies are kept on site – they must not be removed but can be read in situ. Our website has a 

policies section. Ofsted reports can be read on-line.  

 

Attendance at meetings      

We aim to hold 6 committee meetings a year; this may vary depending on the needs of Pre-School 

at any given time.  

(A meeting would only be held during August or Christmas vacation if there was a matter of 

urgency.) 

Day, date, time, and place are agreed within the committee. Attendance at meetings is voluntary 

but it is hoped committee members will attend whenever possible. 

The secretary should be informed by email if a committee member is unable to attend a meeting. 

The Agenda, and minutes, are sent by email to all committee members. 

The Annual General Meeting is held during the Autumn Term either September or October. 

 

Participation at meetings. 

Committee members have equal status. Each member has one vote. The Chair has the casting 

vote. Where there is a conflict of interest the committee member must withdraw from the 

discussion -but not the meeting. 

 

 

 



 

Leaving the committee 

Committee members wishing to step down from the committee should inform the secretary by 

email. 

All data such as email address and information on the Voluntary Management Committee Single 

Central Record will be deleted. 
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