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Barton St David Pre-School 
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Data protection Officer: The Chair of the Committee. 

 

This Privacy Notice explains what is meant by personal data and why it is collected. Personal data 

is any information which can identify you as an individual. The collection and use of personal data 

is regulated by the General Data Protection Regulations (GDPR) 2018. 

Introduction:-  Barton St David Pre-School as a registered charity holds and processes personal 

data, identified as Legal Obligation (LO) to comply with relevant legislation regarding the identity of 

persons who have a significant governance of the charity. Data held under Legal Obligation will 

only be processed for the relevant purposes as is required by law and will only be shared with 

other organisations as is allowed by law and which are compliant with GDPR. 

Some personal data provided by you is, by law, destined for the public domain: the name of all 

Trustees must be displayed in the Charity Commission’s public Register of Charities. 

As an organisation we are committed to ensuring any personal data we hold about you is 

protected in accordance with regulations and is used in line with your expectations. 

This Privacy Notice shows what data we collect, why, how we use it and how we protect it. 

 

Data we collect will be processed lawfully, fairly and in a transparent manner. It is collected for a 

specific purpose and is limited to what is relevant. 

 

What personal data do we collect? 

*your name, date of birth, address and contact details – phone and email, DBS number and date. 

It is an Ofsted requirement that all members of the Committee have a current Disclosure and 

Barring Service certificate. 

Pre-School maintains a Single Central Record of all current Trustees – your name, address, date 

of birth, background occupation / experiences relevant to Pre-School, DBS number and date. 

 

Keeping Children Safe in Education 2018 regulations require all educational establishments  

maintain a Single Central Record. 

 



Why we collect this information and the basis for handling your data? 

Barton St David Pre-School is a charity and needs to hold personal data known as legitimate 

interest (LI) about the Trustees for the purpose of administering the charity. 

We collect personal data about you in order to:- 

*contact you in case of an emergency 

*arrange committee meetings / AGM / EGM’s 

*organise fundraising events 

*to keep you updated about Pre-School 

*to inform parents /carers about the voluntary committee (names only are given) 

 

Who we share your data with 

We may be required to share your data with other organisations 

*Ofsted – this may be during an Ofsted inspection. Ofsted will usually meet with staff and the Chair 

of the Committee. Any request for personal data would need to be clear, transparent and for a 

specific purpose. 

*The Charity Commission 

*Our nominated bank 

*where we are legally required to do so by a Court of Law, the Police, HMRC, for example 

*where it is necessary to protect our rights, property or safety 

* if, for example, we are holding a fundraising event and need to give the names of committee 

members who are organising the event 

 

We will never share any personal data with any organisation to use for their own purposes 

 

How we protect your data 

We protect unauthorised access to your personal data by preventing it being lost, accidentally 

destroyed, mis-used or disclosed by 

*by keeping the Single Central Record electronically on a password protected computer 

 

The secretary to the Committee holds this information 

 

The Committee communicate with each other in a variety of ways; by email, text, What’s App etc 

Individual members can choose to use one specific form of communication – for example, email, if 

they wish. 

This information is not given to anyone else either within Pre-School (staff) or beyond. 



Minutes of meetings are kept; all committee members receive an email copy of the minutes. A 

master copy is kept in the secretary’s file but not electronically. 

 

How long is your data retained? 

Data is not kept longer than is necessary. There are clear guidelines to the length of time data can 

be kept depending on what the type of data it is. Trustee data should be removed from the Single 

Central Record within 14 days of a Trustee resigning from the Committee. 

 

Your rights in respect of your data 

Barton St David Pre-School must provide Trustee data to the Charity Commission and Trustees 

must provide personal data to Ofsted via DBS documentation. 

You have the right to: 

*request access, amend or correct your personal data. This is called a Subject Access Request. 

The request must be made to the Chair of the Committee. You should receive a response within 

one month. 

*request we delete or stop processing your personal data for example where the data is no longer 

necessary  

*request that we transfer your data to another person or organisation 

Any request would need to be made through the Chair of the Committee. 

 

If you wish to exercise any of these rights at any time or if you have any questions, comments or 

concerns about this privacy notice or how we handle your data please contact the Chair of the 

Committee. 

If you continue to have concerns about how your data is handled and remain dissatisfied after 

raising your concern with us, you have the right to complain to the Information Commissioner 

Office. 

Commissioner Office, 

Wycliffe House, 

Water Lane, 

Wilmslow, 

Cheshire  SK9  5AF 

 

 

Updated March 2021  CC 

 

 


